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Application for Outline Planning Permission with all matters reserved. 
Town and Country Planning Act 1990

1.  Applicant Name and Address

Title: First name:

Last name:

Address 1:

Address 2:

Town:

Address 3:

County:

Country:

Postcode:

Company 
(optional):

House 
number:

House 
name:

House 
suffix:Unit:

2.  Agent Name and Address

Title:

House 
name:

House 
suffix:

House 
number:Unit:

Company 
(optional):

First name:

Last name:

Address 1:

Address 2:

Town:

Address 3:

County:

Country:

Postcode:

If you would rather make this application online, you can do so on the Welsh Government website: 
www.gov.wales/planningapplications

Local Planning Authority details: 

Upon receipt of this form and any supporting information, it is the responsibility of the Local Planning Authority to inform you of its 
obligations in regards to the processing of your application. Please refer to its website for further information on any legal, regulatory and 
commercial requirements relating to information security and data protection of the information you have provided.

Please be aware that once you have downloaded this form, Planning Portal and Welsh Government will have no access to the form of the  
data you enter into it. Any subsequent use of this form is solely at your discretion, including the choice to complete and submit it to the Local 
Planning Authority in agreement with the declaration section.

Privacy Notice 
This form is provided by Planning Portal and based on the requirements provided by Welsh Government for the sole purpose of submitting 
information to the Local Planning Authority in accordance with the legislation detailed on this form and other relevant items of primary and 
subordinate legislation.

It is important that you read the accompanying guidance notes and help text as incorrect completion will delay the processing of your 
application.

If printed, please complete using block capitals and black ink.

Please ensure that the information you submit is accurate and correct and does not include personal or sensitive information. If you require 
any further clarification, please contact the Local Planning Authority directly.

Publication on Local Planning Authority websites  
  Information provided on this form and in supporting documents may be published on the authority's planning register and 
website.
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4.  Site Details 
Please provide the full postal address of the application site.

House 
name:

House 
suffix:

House 
number:Unit:

Address 1:

Address 2:

Town:

County:

Postcode 
(optional):

Easting: Northing:

If you cannot provide a postcode, the description of site location  
must be completed. Please provide the most accurate site 
description you can, to help locate the site - for example "field to  
the North of the Post Office".

Description:

5.  Pre-application Advice 
Has pre-application advice been sought from the local 
authority about this application? NoYes

If Yes, please complete the following information about the advice 
you were given. (This will help the authority to deal with this 
application more efficiently). 
Please tick if the full contact details are not 
known, and then complete as much as possible:

Officer name:

Reference:

Date (DD/MM/YYYY): 
(must be pre-application submission)
Details of pre-application advice received?

3.  Description of the Proposal
Please describe the proposal

Has building or works already been carried out? NoYes

If Yes, please state the date when building 
 or works were started (DD/MM/YYYY): (date must be pre-application submission)

Have the works been completed? NoYes
If Yes, please state when the works were 
completed (DD/MM/YYYY): (date must be pre-application submission)
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14.  All Types of Development: Non-residential Floorspace
Does your proposal involve the loss, gain or change of use of non-residential floorspace? Yes No Unknown

        If you have answered Yes to the question above please add details in the following table:

Use class/type of use  

N
ot

 
ap

pl
ic

ab
le Existing gross 

internal 
floorspace 

(square metres)

Gross internal floorspace 
to be lost by change of 

use or demolition 
(square metres) U

nk
no

w
n Total gross internal 

floorspace proposed 
(including change of 
use)(square metres) U

nk
no

w
n Net additional gross 

internal floorspace 
following development 

(square metres)

A1 Shops

Net tradable area:

A2 Financial and 
professional services

A3 Restaurants and cafes

B1 (a) Offices

B1 (b) Research and 
development

B1 (c) Light industrial

B2 General industrial

B8 Storage or distribution

C1 Hotels and halls of 
residence

C2 Residential institutions

D1 Non-residential 
institutions

D2 Assembly and leisure

OTHER

Please 
specify

Total
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18.  Ownership Certificates
One Certificate A, B, C, or D, must be completed, together with the Agricultural Holdings Certificate with this application form 

Certificate of Ownership – Certificate A 
Town and Country Planning (Development Management Procedure) (Wales) Order 2012 

 I certify/The applicant certifies that on the day 21 days before the date of this application nobody except myself/ the applicant was the 
owner (owner is a person with a freehold interest or leasehold interest with at least 7 years left to run) of any part of the land or building to 
which the application relates.
Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

Certificate of Ownership – Certificate B 
Town and Country Planning (Development Management Procedure) (Wales) Order 2012 

 I certify/ The applicant certifies that I have/the applicant has given the requisite notice to everyone else (as listed below) who, on the day 
21 days before the date of this application, was the owner (owner is a person with a freehold interest or leasehold interest with at least 7  years 
left to run) of any part of the land or building to which this application relates.

Name of Owner Address Date Notice Served

Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):

Certificate of Ownership – Certificate C 
Town and Country Planning (Development Management Procedure) (Wales) Order 2012 

I certify/ The applicant certifies that: 
• Neither Certificate A or B can be issued for this application 
• All reasonable steps have been taken to find out the names and addresses of the other owners (owner is a person with a freehold 

interest or leasehold interest with at least 7 years left to run) of the land or building, or of a part of it , but I have/ the applicant has 
been unable to do so.

The steps taken were:

Name of Owner Address Date Notice Served
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